	«Image:image1»
	«WorkBreakdownUp3Name»  
«DocumentTypeName»
«DocumentName» : «DocumentDescription»
	
	«Image:QRCode»



	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	[bookmark: _GoBack]«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»

	Item
	Description
	OK
	N/A
	Punch

	1 
	Mounting is firm, IP rating not compromised and not subject to vibration.
	
	
	

	2 
	Confirm Labelling is as per design.
	
	
	

	3 
	Confirm Access Control System Panel Type, Location and orientation is correct as per the design.
	
	
	

	4 
	Inspect Access Control Panel Card readers and keypads for Location and orientation and confirm installation is correct as per the design.
	
	
	

	5 
	Confirm panel numbering is as per design.
	
	
	

	6 
	Ensure all Panel Communications cabling, ELV circuits & LV supply circuits are correctly segregated identified and labelled.  
	
	
	

	7 
	Inspect and confirm terminals and terminations for suitability.  
	
	
	

	8 
	Ensure back up batteries are installed, isolated or disconnected.
	
	
	

	9 
	Ensure internal power supplies are securely mounted and terminated.
	
	
	

	10 
	Ensure internal cable bending radiuses have not been exceeded.
	
	
	

	11 
	If applicable confirm that Panel shielding is terminated and earthed as per design. 
	
	
	

	12 
	If applicable confirm Telecommunications Protective Earthing Conductor is installed as per AS/ACIF S009 and has a minimum cross-sectional of 6mm2. Record Earth Continuity results in the test section below. 
	
	
	

	13 
	Where applicable ensure external access panels are correctly fitted and secure ensure all door/dust seals are installed.
	
	
	

	14 
	Confirm all removable access panels and doors are earthed.
	
	
	

	15 
	Confirm overall internal looms are neat, external cables supported with ducting covers fitted where applicable.
	
	
	

	16 
	Surface finish is undamaged.
	
	
	

	17 
	Where applicable ensure all door keys are available and identified by Access Control System Panel.
	
	
	

	18 
	If Applicable ensure panel cable entry glands are correct and shrouded.
	
	
	

	19 
	Equipment clean and free from debris internally and externally.
	
	
	

	20 
	Access Control System left safe and ready for energisation.
	
	
	

	TEST Equipment

	Test Equipment:
	Serial No:
	Calibration Date:

	Item
	Description
	OK
	N/A
	Punch

	1 
	Telecommunications Protective Earth Size & Earth Continuity      _______mm2        _________Ohms
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	
	Item
	Initial
	N/A
	Comments

	
1

	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2
	This form must be completed by a Registered Security Installer. 
	
	
	


	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punch List Form and attach if any of the checks above marked as “Punch”)

	







	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	Registration No:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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