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	INSPECTION TEST RECORD
DRIVES
	System:
	<<Sys>>

	
	
	Sub System:
	<<Subsys>>

	
	
	Area:
	<<Area>>

	
	
	
	

	Project:
	<<Project No>>
	Work Pack:
	<<Workpack No>>

	Drawing Reference:
	<<Drawing No>>
	ITP Reference:
	<<ITP Ref No>>

	Equipment ID:
	<<Equipment ID No>>
	
	

	Description:
	<<Description>>



If units are vendor supplied fully coupled & aligned, then mark items as “Vendor” & attach appropriate Vendor Factory Test Sheets.
	DESIGN DATA

	GEARBOX / REDUCER
	MOTOR

	Manufacturer:
	
	Manufacturer
	

	Model:
	
	Model:
	

	Ratio:
	
	Power Rating:
	kW

	Output Speed:
	rpm
	Output Speed:
	rpm



	NAME PLATE DATA

	GEARBOX / REDUCER
	MOTOR

	Manufacturer:
	
	Manufacturer:
	

	Model:
	
	Model:
	

	Serial Number:
	
	Serial Number:
	

	Ratio:
	
	Power Rating:
	kW

	Output Speed:
	rpm
	Output Speed:
	rpm



	INSPECTION ITEMS
	YES
	NO
	N/A
	REMARKS
	SIGN OFF

	
	
	
	
	
	CIVMEC
	CLIENT

	1
	Low speed shaft connection installed as per manufacturer specification and locking device installed
Bolting FIC QU-FIC-0075 Attached
	☐	☐	☐	
	
	

	2
	Torque Arm fitted per manufacturer specifications
	☐	☐	☐	
	
	

	3
	Manually rotate gearbox input shaft whilst monitoring output shaft rotation to ensure gearbox ratio is correct
	☐	☐	☐	
	
	

	4
	Direction of rotation physically checked for both drive & gearbox
	☐	☐	☐	
	
	

	5
	Direction of rotation marked on both gearbox & drive (non drive end) 
	☐	☐	☐	
	
	

	6
	Holdback installed correctly & high speed shaft can be rotated in required direction
	☐	☐	☐	
	
	

	7
	Level & alignments set, Coupling FIC, Laser alignment and survey reports attached.
Coupling type: __________________________
	☐	☐	☒	
	
	

	8
	All hold down bolts tensioned correctly
Bolting FIC QU-FIC-0075 Attached
	☐	☐	☐	
	
	

	9
	Soft Foot not evident
	☐	☐	☐	
	
	

	10
	Breathers correctly installed 
	☐	☐	☐	
	
	

	11
	Drain plug installed & tensioned correctly
	☐	☐	☐	
	
	

	12
	Drain line installed & valve in closed position
	☐	☐	☐	
	
	

	13
	Guarding installed
	☐	☐	☐	
	
	

	14
	All signage installed as per client specification
	☐	☐	☐	
	
	

	15
	Lugs correctly installed to both motor/ gearbox mount & structure steelwork
	☐	☐	☐	
	
	

	16
	Pin installed & secured
	☐	☐	☐	
	
	

	17
	Elastomeric bearing pad seated correctly & base plate securely fastened to steelwork
	☐	☐	☐	
	
	

	18
	Bolts installed through motor/ gearbox mount into elastomeric bearing pad base plate, spacers installed & bolts tensioned correctly – Bolting FIC QU-FIC-0075 Attached
	☐	☐	☐	
	
	



	GEARBOX LUBRICATION (as per manufacturer recommendation)

	Preservation Fluids Drained and flushed (if applicable)
	Yes / No / NA (Circle One)

	Oil type
	

	Oil quantity 
	

	Oil level  
	

	Seals greased 
	Yes / No

	Grease type 
	



	COMMENTS:











	CIVMEC
	Name
	Signed
	Date



	CLIENT
	Name
	Signed
	Date



	Author/Reviewer:
	Author/Reviser
	This document is uncontrolled in hard copy format
	Document Number:
	XX-XX-XX-XXX-XXXX

	Approver:
	XXXXX XXXXX
	
	Revision:
	X

	Reference:
	N/A 
	
	Issue Date:
	XX-XXXXXXXX-XXXX

	Page No.:
	1 of 1
	
	Date for Review:
	N/A
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