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	INSPECTION TEST RECORD
VIBRATING SCREEN
	System:
	<<Sys>>

	
	
	Sub System:
	<<Subsys>>

	
	
	Area:
	<<Area>>

	
	
	
	

	Project:
	<<Project No>>
	Work Pack:
	<<Workpack No>>

	Drawing Reference:
	<<Drawing No>>
	ITP Reference:
	<<ITP Ref No>>

	Equipment ID:
	<<Equipment ID No>>
	
	

	Description:
	<<Description>>



	INSPECTION ITEMS
	YES
	NO
	N/A
	REMARKS
	SIGN OFF

	
	
	
	
	
	CIVMEC
	CLIENT

	
	SCREEN

	1
	Screen installed in accordance with the drawings & manufacturers instructions
	☐	☐	☐	
	
	

	2
	Check for any mechanical damage
	☐	☐	☐	
	
	

	3
	All transit bracing removed
	☐	☐	☐	
	
	

	4
	All liner bolts checked for correct tension after transport
	☐	☐	☐	
	
	

	5
	Plastic spring guards installed correctly
	☐	☐	☐	
	
	

	6
	All spring centre measurements checked to drawing specifications
	☐	☐	☐	
	
	

	7
	Measured LENGTH between spring base plate centres within IOM Specs
IOM Specified Range:
	☐	☐	☐	
	
	

	8
	Measured WIDTH between spring base plate centres within IOM Spec
IOM Specified Range:
	☐	☐	☐	
	
	

	9
	Spring base plate centres are square – diagonals within IOM Spec
IOM Specified Range:
	☐	☐	☐	
	
	

	10
	Heights of spring base plates are within IOM Spec
IOM Specified Range:
	☐	☐	☐	
	
	

	11
	All spring base plate bolts have been tensioned in accordance with the manufacturers instructions
	☐	☐	☐	
	
	

	12
	All bolts installed with self-locking nuts
	☐	☐	☐	
	
	

	13
	Spring verticality (sag) has been measured & is per Manufacturer IOM for ALL springs (use level placed on side of springs)
IOM Specified Range:
	☐	☐	☐	
	
	

	14
	Static Inclination of Deck – Survey Reports Attached
	☐	☐	☐	Horizontal (within 4mm):  _______mm
Longitudinal (as per drawing): ___mm
	
	

	15
	All dust seals installed correctly
	☐	☐	☐	
	
	

	16
	All signage installed as per client specification
	☐	☐	☐	
	
	





	SPRING HEIGHTS (measure and record spring length at centre of spring pack, length must be equal within 4mm side to side)

	Flow

	
	Feeder
	Isolation Frame
	
	
	Feeder
	Isolation Frame

	LHD
	mm
	mm
	
	RHD
	mm
	mm

	LHF
	mm
	mm
	
	RHF
	mm
	mm



	INSPECTION ITEMS
	YES
	NO
	N/A
	REMARKS
	SIGN OFF

	
	
	
	
	
	CIVMEC
	CLIENT

	
	ISOLATION FRAME

	17
	Each side frame is level within ± 2mm
	☐	☐	☐	
	
	

	18
	Assembly is square in plan view – diagonals within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	19
	Assembly is square in end view – diagonals within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	20
	Measured length between spring base plate centres within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	21
	Measured width between spring base plate centres within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	22
	Spring base plate centres are square – diagonals within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	23
	Heights of spring base plates are within IOM Specs
	☐	☐	☐	IOM Specified Range:
	
	

	24
	Spring verticality (sag) has been measured & is within IOM Specs for ALL springs (use level placed on side of springs)
	☐	☐	☐	IOM Specified Range:
	
	

	25
	All bolts have been tensioned in accordance with manufacturers instructions
	☐	☐	☐	
	
	

	26
	All bolts installed with self-locking nuts
	☐	☐	☐	
	
	

	27
	Dampers installed & bolts tensioned
	☐	☐	☐	
	
	


    


	CLEARANCES

	Clearances on Structure- general
	mm
	

	

	Feed Chute Clearance
	Side L/H:
	mm
	Side R/H:
	mm

	
	Back L/H:
	mm
	Back R/H:
	mm

	
	Deck L/H:
	mm
	Deck R/H:
	mm

	

	Discharge Chute Clearance
	L/H Top:
	mm
	R/H Top:
	mm

	
	L/H Bot:
	mm
	R/H Bot:
	mm

	
	L/H Side:
	mm
	R/H Side:
	mm

	

	Discharge Chute Clearance - Fines
	Side L/H:
	mm
	Side R/H:
	mm

	
	L/H Front:
	mm
	R/H Front:
	mm

	
	L/H Back
	mm
	R/H Back
	mm



	EXCITER MODEL No
	
	SERIAL No DRIVE END
	
	SERIAL No 
NON DRIVE END
	



	INSPECTION ITEMS
	YES
	NO
	N/A
	REMARKS
	SIGN OFF

	
	
	
	
	
	CIVMEC
	CLIENT

	
	EXCITER & DRIVE UNIT

	28
	Motor hold down bolts tensioned correctly. Bolt Torque FIC attached
	☐	☐	☐	
	
	

	29
	Layshaft bearing hold down bolts tensioned correctly
	☐	☐	☐	
	
	

	30
	Exciter transport protection removed
	☐	☐	☐	
	
	

	31
	Exciter Bolts with nut and washer outside beam
	☐	☐	☐	
	
	

	32
	Exciter Bolts Tensioned Correctly- required to check tension after transport. Bolt Torque FIC attached
	☐	☐	☐	Torque:  ____________ Nm
	
	

	33
	Horizontal Axis: lay shaft axis is BELOW exciter shaft axis as per nominated measurement on vendor drawing / Manufacturer IOM
Specified Measurement:
	☐	☐	☐	
	
	

	34
	Vertical Axis: lay shaft axis is in alignment with exciter shaft axis as per nominated measurement on vendor drawing / Manufacturer IOM
Specified Measurement:
	☐	☐	☐	
	
	

	35
	Drive shaft couplings secured & aligned. Alignment Report Attached
	☐	☐	☐	
	
	

	36
	Intermediate shaft couplings secured & aligned Alignment FIC Attached
	☐	☐	☐	
	
	

	37
	Exciters aligned in phase
	☐	☐	☐	
	
	

	38
	All guarding installed with use of self locking nuts or the use of Loctite 242 where tapped holes are used
	☐	☐	☐	
	
	

	39
	QU-FIC-0022 V-belt Drive check sheet completed & attached
	☐	☐	☐	
	
	



	LUBRICATION

	Oil level in Exciters (measure using dipstick)
	L
	Motor Bearings checked for grease
	Y
	N

	Oil type:
	Grease type:

	Oil Qty:
	Grease Qty

	Drive Shaft Spline & uni joints greased
	Y
	N
	Motor Bearings checked for grease
	Y
	N

	Grease type:
	Grease Type:



	COMMENTS:



















	CIVMEC
	Name
	Signed
	Date



	CLIENT
	Name
	Signed
	Date
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	Author/Reviser
	This document is uncontrolled in hard copy format
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