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	INSPECTION TEST RECORD
MECHANICAL COUPLING - RIGID
	System:
	<<Sys>>

	
	
	Sub System:
	<<Subsys>>

	
	
	Area:
	<<Area>>

	
	
	
	

	Project:
	<<Project No>>
	Work Pack:
	<<Workpack No>>

	Drawing Reference:
	<<Drawing No>>
	ITP Reference:
	<<ITP Ref No>>

	Equipment ID:
	<<Equipment ID No>>
	
	

	Description:
	<<Description>>



If units are vendor supplied fully coupled & aligned, then mark items as “Vendor” & attach appropriate Vendor Factory Test Sheets.
	SPECIFICATIONS

	COUPLING
	TEST EQUIPMENT

	Manufacturer:
	
	Type:
	

	Model:
	
	Asset / Serial No:
	

	Serial Number:
	
	Calibration:
	



	INSPECTION ITEMS
	YES
	NO
	N/A
	REMARKS
	SIGN OFF

	
	
	
	
	
	CIVMEC
	CLIENT

	1
	Is coupling field-fitted
	☐	☐	☐	
	
	

	2
	Rotalign or coupling laser alignment to be used; Attach alignment report including equipment calibration certificate
	☐	☐	☐	
	
	

	3
	Piping and installation checked for strain
	☐	☐	☐	
	
	

	4
	All components free from damage
	☐	☐	☐	
	
	

	5
	Coupling assembled in accordance with manufacturers specification / IOM
	☐	☐	☐	
	
	

	6
	Coupling free from all foreign material	
	☐	☐	☐	
	
	

	7
	Flange hubs secured to shaft as per manufacturers instruction
	☐	☐	☐	
	
	

	8
	Flange faces mate with no gaps- checked with feeler gauge
	☐	☐	☐	
	
	

	9
	Bolts tensioned in accordance with manufacturers recommendation & torque check sheet attached 
	☐	☐	☐	
	
	

	10
	Adequate guarding securely fitted and clear of all rotating elements
	☐	☐	☐	
	
	



	RADIAL ALIGNMENT

	mm
mm
mm
N/S/E/W
mm
N/S/E/W
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	ANGULAR ALIGNMENT

	mm
mm
mm
N/S/E/W
mm
N/S/E/W











	COMMENTS:
























	CIVMEC
	Name
	Signed
	Date



	CLIENT
	Name
	Signed
	Date



	Author/Reviewer:
	Author/Reviser
	This document is uncontrolled in hard copy format
	Document Number:
	XX-XX-XX-XXX-XXXX

	Approver:
	XXXXX XXXXX
	
	Revision:
	X

	Reference:
	N/A 
	
	Issue Date:
	XX-XXXXXXXX-XXXX

	Page No.:
	1 of 1
	
	Date for Review:
	N/A
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