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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»



	Item
	Description
	OK
	N/A
	Punch

	1 
	Inspect all components and confirm they are free from damage.
	
	
	

	2 
	Confirm installation is checked against design drawings and project specifications. 
	
	
	

	3 
	Confirm that Vibration Mounts are not bridged.
	
	
	

	4 
	Confirm all temporary transport Shaft Locks and Bracing removed as per IOM.
	
	
	

	5 
	Confirm all Inlet and Outlet Ducting and all Bellows are correctly orientated.
	
	
	

	6 
	Inspect Inlet Filters and confirm correct fit and seal.
	
	
	

	7 
	Confirm Fan is fastened to the shaft securely.
	
	
	

	8 
	Confirm Fixed and Floating Bearings correctly located. 
	
	
	

	9 
	Confirm bearings have been greased. Grease Type: _______
	
	
	

	10 
	Confirm labyrinth seals purged. Grease Type: ______
	
	
	

	11 
	Confirm grease cup/autolube has been installed. Grease Type: ______
	
	
	

	12 
	Confirm oil cavity/ reservoir filled & level checked. Oil Type: ______
	
	
	

	13 
	Confirm remote grease lines installed where points are not accessible complete with labels.
	
	
	

	14 
	Confirm Fan Casing and Frame free of load from ducting.
	
	
	

	15 
	Confirm all dampeners work correctly.
	
	
	

	16 
	Confirm all fan guarding is in place and adequate.
	
	
	

	17 
	Rotate Fan by hand to ensure no contact between Fan and Casing, then perform balance check.
	
	
	

	18 
	Confirm all inspection covers installed and tight.
	
	
	

	19 
	Confirm Manufacturer IOM Installation Sheet M1.099 attached (if required).
	
	
	

	20 C
	[bookmark: _GoBack]Confirm drive alignment has been completed and results attached.
	
	
	

	21 
	If anti run back device fitted, confirm split coupling and tie back for bump test.
	
	
	

	22 
	Confirm all surface protection has been completed as per SS-P118.
	
	
	

	23 
	Confirm all signage & equipment labelling correct & complete as per project specifications and drawings.
	
	
	








	BALANCE CHECKS

	a)  Fan and shaft balance:
	Caution: Ensure the fan bearings are lubricated before rotation

	    1)  Rotate fan by hand five times and allow it to stop.

	    2)  Record approximate position where shaft or impeller comes to rest.

	    3)  Repeat steps 1 and 2 four times.
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	b)  Measure and record:
	
	
	
	

	    1)  Shaft run out
	
	
	
	

	    2)  Casing/Impeller clearance (4 positions)
	
	
	
	

	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	




















	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
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