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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»

	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm materials of construction are as per project specifications, manufacturers specifications and design drawings.
	
	
	

	2 
	Confirm there is no damage to the equipment from transport or construction.
	
	
	

	3 
	Confirm the actuator is installed according to supplier and project requirements.
	
	
	

	4 
	Confirm hand wheel or pneumatic cylinder are attached correctly.
	
	
	

	5 
	Confirm all lubrication points have been greased as per vendor requirements.
	
	
	

	6 
	Confirm all auto lube systems and or grease lines have been installed as per project and vendor requirements.  
	
	
	

	7 
	Confirm all upper and lower stem guards have been installed as per vendor requirements.
	
	
	

	8 
	Confirm all manually operated actuators move freely without undue force required.
	
	
	

	9 
	Confirm all safety pins are attached to the actuator by the supplied chain and safety pins are located in the safety pin holder.
	
	
	

	10 
	Confirm all clevis and cotter pins are installed correctly.
	
	
	

	11 
	Confirm all bolts and nuts are tightened to vendor specifications.
	
	
	

	12 
	Confirm all plugs are installed as per vendor drawings.
	
	
	

	13 
	Confirm all surface protection has been completed as per SS-P118.
	
	
	

	14 
	Confirm all identification and signage is installed as per design drawings and project specifications.
	
	
	

	15 
	Confirm all guards are in place.
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(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	







	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
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	Title:
	
	Title:
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	Date:
	
	Date:
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