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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	[bookmark: _GoBack]Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»

	GENERAL DATA

	Type:
	Position   
	Other  ___________
	

	Sensor Type:
	Proximity    
	Other  ___________
	

	Service:
	Air      
	Other  ___________
	

	Switch Contacts:
	Normally Open (N/O)   
	Normally Closed (N/C)  
	Fail Safe State:
	N/O             N/C  



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm Instrument nameplate as per datasheet.
	
	
	

	2 
	Confirm As-Constructed Drawings available. 
	
	
	

	3 
	Confirm sensor installation is in accordance with the design.
	
	
	

	4 
	Confirm sensor face and sensing plate are correctly aligned with optimal sensing distance 
8-12 mm depending on sensor used.
	
	
	

	5 
	Carry out the function tests as listed below and fill in the tables.  
	
	
	



	TEST EQUIPMENT USED

	Make
	Model
	Serial No.
	Calibration No.
	Calibration Exp. Date
	Calibration Range

	
	
	
	
	
	



	FUNCTION TEST

	Test 1

	Energise Instrument via Terminal Box:                           
	Record Terminal Box Number:

	Terminal Box Power Supply Voltage:      
	Supply Voltage measured at Instrument:        

	Switch Contacts
	Proximity/Switch
	Proximity/Switch State
	PLC
	SCADA

	Contact N/O   
	Prox   Switch 
	On    Off    / Closed   
	Confirmed  
	Confirmed  

	Contact N/C   
	Prox   Switch 
	On     Off      /  Open  
	Confirmed  
	Confirmed  

	
	Record Sensing / Actuating Distance (mm):
	

	Test 2

	Switch Contacts
	Proximity/Switch
	Proximity/Switch State
	PLC
	SCADA

	Contact N/O   
	Prox   Switch 
	On    Off    / Closed   
	Confirmed  
	Confirmed  

	Contact N/C   
	Prox   Switch 
	On    Off    /  Open    
	Confirmed  
	Confirmed  

	
	
	
	Record Sensing / Actuating Distance (mm):
	

	Test Notes: (Describe the test method employed)




	Item
	Description
	OK
	N/A
	Punch

	1 
	[bookmark: OLE_LINK160][bookmark: OLE_LINK161]Equipment clean and free from debris internally and externally.
	
	
	

	2 
	Confirm Instrument terminal covers are replaced and IP rating is not compromised.
	
	
	

	3 
	Confirm mounting bolts are tight and instrument orientation is in final position ready for service. 
	
	
	

	4 
	Confirm Instrument left safe, with all components intact and ready for service.
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	All Punchlist items noted on a separate Punchlist form and submitted.
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	







	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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