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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»



	EQUIPMENT DETAIL

	Manufacturer
	
	LV Fuses/CB
	

	Type
	
	Under Voltage Relay Manufacturer   
	

	Serial No.
	
	Under Voltage Relay Type
	

	Class
	
	Metering Manufacturer
	

	Ratio
	
	Type
	

	VA Rating
	
	Scale
	

	HV Fuses
	
	Metering Class
	



	Item
	Description
	OK
	N/A
	Punch

	TEST NOTES:  

	PRE-REQUISITE

	1 
	Confirm availability of Voltage Transformer data sheet, single line, layout, general arrangement and schematic drawings are available.
	
	
	

	2 
	Confirm Manufactures applicable Type and Routine Tests as per the data sheet and applicable standards have been completed and evidence provided.
	
	
	

	3 
	Confirm equipment and circuit is safely isolated on primary and secondary sides.
	
	
	

	PHYSICAL, INSTALLATION AND EQUIPMENT CHECKS

	4 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA and schematic.
	
	
	

	5 
	Confirm location is correct the Voltage Transformer is firmly mounted, physically aligned with adequate clearances as per design.
	
	
	

	6 
	Confirm all equipment is free from mechanical damage.
	
	
	

	7 
	Confirm Voltage Transformer Terminals and terminal blocks are correctly labelled and ferruled.
	
	
	

	8 
	Confirm Voltage Transformer secondary connections are as per design.
	
	
	

	9 
	Confirm that terminations are clean, tight and that all lugs/pins are crimped correctly and check that all nuts, washers and spring washes are in place.
	
	
	

	10 
	Confirm that equipment earthing is correct and torqued to specification.
	
	
	

	11 
	Confirm Main earth connected to Voltage Transformer frame.
	
	
	

	12 


	Confirm Primary phase and neutral wires are correctly connected and neutral is earthed.
	
	
	

	13 


	Confirm DLA measurement point earthed.
	
	
	

	14 

	Confirm Secondary marshalling box wired correctly as per schematics.
	
	
	

	15 
	Confirm Secondary fuses loaded and of correct rating.
	
	
	

	16 
	Confirm single earth only on secondary star connection.
	
	
	



	CONTINUITY, PHASING & EARTH

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Test Points
	Resistance
	Remarks

	R-W-B Phase Marking
	
	

	TX Tank E - E Bar
	
	

	TX Pri N – E 
	
	

	TX Sec N – E
	
	

	Point to Point Confirmed      Y |_|    N |_|
	Continuity OK              Pass |_|     Fail |_|
	Phase marking Confirmed  Y |_|    N |_|



	WINDING RESISTANCE TEST – (Only Required if Factory Test Results Not Available)                                              N/A    |_|

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Phase
	Primary Winding
	Secondary Winding 1
	Secondary Winding 2
	Secondary Winding 3

	
	Test Points
	Resistance
	Test Points
	Resistance
	Test Points
	Resistance
	Test Points
	Resistance

	A
	
	Ω
	
	Ω
	
	Ω
	
	Ω

	B
	
	Ω
	
	Ω
	
	Ω
	
	Ω

	C
	
	Ω
	
	Ω
	
	Ω
	
	Ω

	Refer to SS-E115 for Test Durations and Test Pass Fail Criteria -  Pass |_|    Fail |_|



	WINDING RATIO TEST – (Only Required if Factory Test Results Not Available)                                                          N/A    |_|

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Winding
	Calc Ratio
	A Phase
	B Phase
	C Phase

	
	
	Ratio
	I (mA)
	Ph (deg)
	Ratio
	I (mA)
	Ph (deg)
	Ratio
	I (mA)
	Ph (deg)

	P – sec 1
	
	
	
	
	
	
	
	
	
	

	P – sec 2
	
	
	
	
	
	
	
	
	
	

	P – sec 3
	
	
	
	
	
	
	
	
	
	

	
	
	A Phase Polarity
	B Phase Polarity
	C Phase Polarity

	P – sec 1
	
	Pass |_|
	Pass |_|
	Pass |_|

	P – sec 2
	
	Pass |_|
	Pass |_|
	Pass |_|

	P – sec 3
	
	Pass |_|
	Pass |_|
	Pass |_|

	Winding Ratio & Polarity Test
	Pass |_|
	Fail |_|



	INSULATION RESISTANCE TEST

	Test Equipment
	Serial No.
	Calibration Due Date: 

	
	Primary Winding to
Sec1+Sec2+Sec3+E
	Secondary Winding 1 to
Primary+Sec2+Sec3+E
	Secondary Winding 2 to
Primary+Sec1+Sec3+E
	Secondary Winding 3 to
Primary+Sec1+Sec2+E

	Phase
	Resistance
	Resistance
	Resistance
	Resistance

	A
	Ω
	Ω
	Ω
	Ω

	B
	Ω
	Ω
	Ω
	Ω

	C
	Ω
	Ω
	Ω
	Ω

	Refer to SS-E115 for Test Durations and Test Pass Fail Criteria
	Pass |_|
	Fail |_|



	HIGH VOLTAGE WITHSTAND LEAKAGE TEST – (Only Required if Factory Test Results Not Available)                 N/A    |_|

	Test to be conducted @75% Routine (DC) Only if manufacturers Routine Test data is not available

	Test Equipment:
	Serial No.
	Calibration Date

	Duration: ____________
	Test Voltage/ Freq.
	IR (MΩ)
	@ 100%
	@ 75%
	@ 90%

	Test Configuration
	
	
	Leakage Current (mA)
	Leakage Current (mA)
	Leakage Current (mA)

	Phase A
	Primary to Secondaries shorted and Earthed
	/
	
	
	
	

	Phase B
	
	/
	
	
	
	

	Phase C
	
	/
	
	
	
	

	Refer to SS-E115 for Test Durations and Test Pass Fail Criteria
	Pass |_|
	Fail |_|



	POST INSULATION RESISTANCE TEST – (Only Required if Factory Test Results Not Available)                           N/A    |_|

	Test Equipment
	Serial No.
	Calibration Due Date: 

	Test Point
	A Primary Winding to
Sec1+Sec2+Sec3+E
	B Primary Winding to
Sec1+Sec2+Sec3+E
	C Primary Winding to
Sec1+Sec2+Sec3+E

	Test Voltage
	
	
	

	Test Duration
	
	
	

	Result (MΩ)
	Ω
	Ω
	Ω

	Refer to SS-E115 for Test Durations and Test Pass Fail Criteria
	Pass |_|
	Fail |_|



	COMPLETION

	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm VTs are discharged to Earth.
	
	
	

	2 
	Confirm enclosure integrity and Bus, Cable, Cable Lug or Lug Bolt separation - Phase to Phase and Phase to Earth clearance distances have been unaltered and are maintained as per design.
	
	
	

	3 
	Replace all covers and confirm the Voltage transformer is safe and ready for energisation.
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	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker. 
	
	
	

	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	












	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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