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	Additional Information:
	«Comments»



	Item
	Description
	OK
	N/A
	Punch

	VISUAL AND MECHANICAL INSPECTION

	1 
	Confirm Substation has Identification Tag name mounted to the front of Substation.
	
	
	

	2 
	Confirm danger sign mounted on access points.
	
	
	

	3 
	Confirm resuscitation signage has been mounted and is current.
	
	
	

	4 
	Confirm outside fire extinguisher(s) have been installed.
	
	
	

	5 
	Confirm “procedure in case of fire” signage is clean and visible.
	
	
	

	6 
	Confirm “authorised persons only” sign is clean and visible.
	
	
	

	7 
	Confirm “Instruction for communication” sign is clear and visible.
	
	
	

	8 
	Confirm where applicable SF6 signage is in place.
	
	
	

	9 
	Internal fire extinguisher(s) have been installed and tested for service.
	
	
	

	10 
	Confirm fire/ smoke detection system is fully installed, ready to be energised.
	
	
	

	11 
	Confirm first-aid kit(s) and LV rescue kits are provided, in date and mounted correctly.
	
	
	

	12 
	Confirm Radio Communications Hardware is installed ready for energisation.
	
	
	

	13 
	Confirm HVAC air-conditioning system is installed and ready to be energised.
	
	
	

	14 
	Confirm HVAC Pressurisation system is installed and ready to be energised.
	
	
	

	15 
	Verify exit and emergency lights have been installed and damage free.
	
	
	

	16 
	Confirm Access control system has been fully installed, ready to be energised.
	
	
	

	17 
	Confirm floor protection is in place.
	
	
	

	18 
	Confirm Substation is clean and free of obstructions and debris.
	
	
	

	19 
	Confirm suitable service locking facilities have been provided for HV substations.
	
	
	

	20 
	Confirm ARC Flash Hazard Rating Category Labels are affixed. 
	
	
	

	21 
	Confirm PPE and Tooling Cabinets are installed.
	
	
	

	22 
	Confirm applicable switchgear tooling is available within the tooling cabinet. 
	
	
	

	23 
	Confirm switchroom furniture is installed as per the general arrangements.
	
	
	

	24 
	Confirm the overall layout is in accordance with the general arrangement drawings.
	
	
	


[bookmark: _GoBack]



	DIGITAL PHOTOGRAPHS

	Photo ID
	Description
	Taken By

	1 
	
	
	

	2 
	
	
	

	3 
	
	
	



	COMPLETION

	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm all covers replaced & Switch room safe to operate.
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker. 
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	




	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
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	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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