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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»



	Item
	Description
	OK
	N/A
	Punch

	Note: This ITR is intended for overhead line (OHL) distribution systems 33 kV and below as per SS-E109. For distribution and transmission systems above 33 kV then direction will be provided by the engineer. 

	1 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA.
	
	
	

	2 
	Confirm correct signage has been installed as per design.
	
	
	

	3 
	Confirm location and orientation is correct 
	
	
	

	4 
	Confirm the overall pole installation is with the installation specification tolerances
	
	
	

	5 
	Confirm all components are free from damage, contamination or corrosion.
	
	
	

	6 
	Confirm phase indication/ marking has been fitted where required.
	
	
	

	7 
	Confirm the cross arm and all equipment is correctly installed and securely mounted. 
	
	
	

	8 
	Confirm insulators are as per design, are the correct type and rating, are clean, undamaged, complete and installed correctly.
	
	
	

	9 
	Confirm that the pole embedded depth is as per the drawing.
	
	
	

	10 
	Confirm that no subsidence of backfill has occurred around the pole.
	
	
	

	11 
	Confirm stays and stay insulators for correct installation and tension.
	
	
	

	12 
	Confirm that there is no subsidence around the stay block.
	
	
	

	13 
	Confirm that all stay/ guy wires are effectively bonded to the pole earthing system or insulator installed.
	
	
	

	14 
	Confirm conductor installation and determine minimal stress on insulator stand-offs.
	
	
	

	15 
	[bookmark: _GoBack]Confirm that surge arrestor earths are connected correctly and tight.
	
	
	

	16 
	Confirm bird strike protection has been installed as per design.
	
	
	

	17 
	Confirm all earthing is as per design, is securely fitted and continuity results recorded in table
	
	
	

	18 
	Confirm conductor separation and clearances to pole, earth, other conductors and auxiliary pole hardware.
	
	
	

	19 
	All operational items are correctly labelled as per the specification or standard drawings.
	
	
	

	20 
	If Applicable attach digital photos are recorded as required. (Digital photos only required for poles with additional hardware or non-standard configurations)
	
	
	

	21 
	Confirm any modifications correctly red lined and as-constructed drawings submitted.
	
	
	



	EARTH CONTINUITY (All EP Bonds, Grids, Matts & Stakes                                                                                               N/A |_|     

	Instrument Used:
	

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Test Point A ID
	Test Point B ID
	Resistance (Ω)
	Test Point A ID
	Test Point B ID
	Resistance (Ω)
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	Point to Point Confirmed      Y |_|    N |_|
	Continuity Compliance      Pass |_|     Fail |_|     

	EARTH LOOP IMPEDANCE (CLAMP ON TEST)                                                                                                                     N/A |_|

	Instrument Used:
	

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Attach layout drawing to indicate test points 

	Test No.
	Test Point
	Resistance (Ω)

	Earth Stake #1
	
	

	Earth Stake #2
	
	

	
	
	

	
	
	

	Results Acceptable      Pass |_|     Fail |_|     

	DIGITAL PHOTOGRAPHS

	Digital photos required: Digital photos of significant terminations are to be identified and submitted with this ITR. Not applicable for standard or intermediate poles.

	Photo ID
	Description
	Taken By

	1 
	
	
	

	2 
	
	
	

	3 
	
	
	

	4 
	
	
	

	5 
	
	
	

	6 
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker.
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	

	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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