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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»

	EQUIPMENT NAME PLATE

	Location:
	Pole:
	Transformer ID:

	TRANSFORMER DETAILS	

	Manufacturer:
	Year Manufacture:
	Vector Group:
	Serial Number:

	Impedance - %:
	Insul. Liquid Type:
	Insul. Liquid Vol. - litres:
	Cooling Type:

	Primary Voltage – V:
	Secondary Voltage – V:
	Rating – kVA:
	Total Mass - kg:	_____
Un-tanking Mass – kg:	_____

	INSTALLATION DESIGN

	Tap Position 
Setting:
	Surge Arrestor Voltage:
Type: MWK
	HV Fuse:
	LV Fuse:



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA and schematic. Complete the table above.
	
	
	

	2 
	Confirm transformer location and orientation is correct, it has been mounted on the pole/ cross-arm as per design and all mounting hardware and fasteners are secure and torqued.
	
	
	

	3 
	Confirm all components are free from damage, contamination or corrosion.
	
	
	

	4 
	Confirm that all manufacturers Type, Routine and Special Test documentation is available as requested by the applicable Equipment Data Sheet and supply scope.
	
	
	

	5 
	Confirm phase indication/ marking has been fitted where required.
	
	
	

	6 
	Confirm Line and load links installed and connected correctly.
	
	
	

	7 
	Confirm conductor clearances to pole, earth and other conductors.
	
	
	

	8 
	Confirm and operate the tap changer then set tap changer to nominal tap position.
	
	
	

	9 
	Confirm tank oil level. 
	
	
	

	10 
	Inspect tank condition and check for oil leaks and spills.
	
	
	

	11 
	Inspect the condition of the radiator fins.
	
	
	

	12 
	Confirm bushings are clean, in good condition (No oil leaks).
	
	
	

	13 
	Confirm surge arrestors are of correct specified voltage, if applicable.
	
	
	

	14 
	Confirm cable installation and determine zero stress on bushings.
	
	
	

	15 
	Confirm auxiliary hardware has been installed correctly as per design. 
	
	
	

	16 
	Confirm that auxiliary HV and LV fuses have been installed correctly as per design and are of the specified rating.
	
	
	

	17 
	[bookmark: _GoBack]Confirm that surge arrestor earths are connected correctly and tight.
	
	
	

	18 
	Confirm all earthing is as per design and is securely fitted.
	
	
	

	19 
	Confirm all operational items are correctly labelled as per schematic diagram.
	
	
	

	20 
	Confirm neutral connected and earthed and MEN/N-link connected.
	
	
	

	21 
	Attach digital photos illustrating pole top transformer installation.
	
	
	

	22 
	Confirm any modifications correctly red lined and as-constructed drawings submitted.
	
	
	



	INSTALLATION CONTINUITY, PHASING & EARTH

	Test Equipment:
	Serial No.:
	Calibration Date: 

	TX to OHL Connections 
	Phase Check (Initial Pass/Fail)
	Continuity Check – Result Ω

	A-A (Primary)
	
	                           Ω

	B-B (Primary)
	
	                           Ω

	C-C (Primary)
	
	                           Ω

	a-a (Secondary)
	
	                           Ω

	b-b (Secondary)
	
	                           Ω

	c-c (Secondary)
	
	                           Ω

	n-n (Secondary)
	
	                           Ω

	Main E-E Bar
	
	                           Ω

	TX Tank E-E Bar
	
	                           Ω

	Phase Check/Markings Confirmed      Y |_|    N |_|
	Continuity OK            Pass |_|     Fail |_|
	



	WINDING RESISTANCE (CONTINUITY) TEST

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Primary Winding
	Secondary Winding

	Test Points
	Resistance
	Test Points
	Resistance

	A-B
	
	a-n
	

	B-C
	
	b-n
	

	C-A
	
	c-n
	

	Resistance Confirmed      Y |_|    N |_|



	WINDING RATIO TEST

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Tap
	Calc Ratio
	A Phase
	B Phase
	C Phase

	
	
	Ratio
	I (mA)
	Ph (deg)
	Ratio
	I (mA)
	Ph (deg)
	Ratio
	I (mA)
	Ph (deg)

	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	

	Winding Ratio Test Confirmed      Y |_|    N |_|



	INSULATION RESISTANCE TEST

	Test Equipment
	Serial No.
	Calibration Due Date: 

	Test Point
	(Pri) to (Earth)
(Secondary Earthed)
	(Sec) to (Earth)
(Primary Earthed)
	(Pri) to (Sec)
	

	Test Voltage
	5 kVDC
	1 kVDC
	5 kVDC
	

	Test Duration
	
	
	
	

	Result (MΩ)
	          MΩ
	          MΩ
	          MΩ
	

	Refer to SS-E115 for Test Durations and Test Pass Fail Criteria
	Pass |_|
	Fail |_|



	DIGITAL PHOTOGRAPHS

	Digital photos required: Digital photos of significant terminations and general installation are to be identified and submitted with this ITR.

	Photo ID
	Description
	Taken By

	1 
	
	
	

	2 
	
	
	

	3 
	
	
	

	4 
	
	
	

	5 
	
	
	



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm conductor clearances to pole, phase to phase and phase to earth clearance distances have been maintained and have been unaltered as per design.
	
	
	

	2 
	Confirm the Pole top Transformer is safe and ready for energisation.
	
	
	







	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker.
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	

	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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