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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm panel location, installation and orientation are correct as per the design drawings.
	
	
	

	2 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA and Schematic.
	
	
	

	3 
	Confirm equipment earthing is of correct size, connected and tightened, all earthing arrangements are in place and labelled correctly as per applicable drawings.
	
	
	

	4 
	Confirm terminations to ensure that all bootlace pins, nuts, washers and spring washers are in place, cables crimped correctly, tight, and all wires are of correct size, colour and ferruled correctly.
	
	
	

	5 
	Confirm conduits, cable supporting structures and cable ties are installed as per specification.
	
	
	

	6 
	Confirm luminaries, GPOs, switches and isolators are mounted correctly, structurally sound and sealed to prevent moisture ingress.
	
	
	

	7 
	Confirm junction boxes are mounted correctly with all unused entries plugged and sealed to prevent moisture ingress.
	
	
	

	8 
	Confirm junction boxes, welding outlets, GPOs, switches and isolators are all labelled in accordance with specification.
	
	
	

	9 
	Confirm that lamps are correct type and wattage as per design.
	
	
	

	10 
	Confirm that polarity is correct.
	
	
	

	11 
	Confirm all in-panel equipment including RCDs, CBs and earth leakage devices are correctly rated and installed as per the design.
	
	
	

	12 
	Confirm all circuit disconnection devices (i.e. ISOL, CB, MCB, RCD) are lockable in the isolated position. 
	
	
	

	13 
	Confirm that DB circuit schedule is present in the distribution board and circuits are identified correctly, legibly.
	
	
	

	14 
	Perform a point to point test and confirm continuity of phases and between main earth and all internal earthed equipment, devices, enclosure and other conductive parts.
	
	
	

	15 
	Confirm applicable final sub-circuit neutral wires are correctly identified.
	
	
	

	16 
	If applicable, confirm the MEN Link is clearly identified.
	
	
	

	17 
	Confirm the Main Earth is clearly identified.
	
	
	

	18 
	Confirm that control wiring has correct colour coding, sizing and is terminated correctly.
	
	
	

	19 
	Perform and record all tests and checks as required in the Test Results table below:
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	Test Results

	Distribution Board
	MEN Location
	Test Equipment:
	Serial Number:
	Calibration Due Date:

	Circuit Description
	Circuit ID
	CB/RCD/RCBO – Size/mA
	Cable Type
	Cable Size
	Point to Point Test
	No of Points 
per final sub-circuit
	Polarity Correct
	Insulation Resistance Result (MΩ)
	Earth Continuity (Ω)

	
	
	
	
	
	
	
	
	Phase-E
	Phase-N
	N-E
	

	Example - Lighting
	R1
	RCBO 10A/30 mA
	2C+E
	2.5 mm2
	Pass
	10
	Yes
	500 MΩ
	500 MΩ
	500 MΩ
	0.3 Ω
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	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm equipment is left clean, free from debris and test tools.
	
	
	

	2 
	Reconnect all the cables back, replace covers and confirm equipment is left safe ready for energisation.
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker.
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	













	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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