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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No.
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»

	Switchroom
	
	PDP/MCC No
	
	Panel/Tier No.
	

	PROTECTION RELAY DETAIL
	PANEL CIRCUIT BREAKER / CONTACTOR / EQUIPMENT DETAIL

	Manufacturer
	
	Manufacturer
	

	Type/Model
	
	Type/Model
	

	Serial No.
	
	Serial No.
	



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA and Schematic.
	
	
	

	2 
	Confirm Protection Relay location, installation and orientation are correct as per the design drawings.
	
	
	

	3 
	Confirm panel cubicle door seals are secure and operation of latch and handle is unimpeded.
	
	
	

	4 
	Confirm relay panel cable entries are sealed and secured. 
	
	
	

	5 
	Confirm device earthing is of correct size, connected and tightened, all earthing arrangements are in place and labelled correctly as per applicable drawings.
	
	
	

	6 
	Apply point to point testing and confirm the physical control wiring is consistent with schematic drawings.
	
	
	

	7 
	Confirm all relay elements are correctly terminated as per schematic.
	
	
	

	8 
	Confirm terminal blocks and test blocks are correctly identified.
	
	
	

	9 
	Confirm proper terminal block arrangement and labelling:
a.	Shorting and isolating for CT Circuits.
b.	Isolating for VT circuits.
c.	Solid type for Control circuits.
d.      Test blocks (If Fitted)
	
	
	

	10 
	Confirm segregation and separation of panel ELV and LV blocks, links and terminals.
	
	
	

	11 
	Confirm all fuses are correctly installed and are as per design.
	
	
	

	12 
	Confirm wiring looms are neat and tidy.
	
	
	

	13 
	Confirm terminations to ensure that all bootlace pins, cable lugs, nuts, washers and spring washers are in place, cables crimped correctly, tight, and all wires are of correct size, colour and ferruled correctly.
	
	
	

	14 
	If applicable, confirm fit and alignment of Test Plug.
	
	
	

	15 
	Confirm ducting covers are fitted.
	
	
	

	16 
	Confirm all spare cores are terminated and ferruled as spare.
	
	
	

	17 
	Confirm relay terminal rails are secure and terminal numbering is in place and correct as per schematic.
	
	
	

	18 
	Confirm a single point of earth on each CT secondary circuit.
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	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CONFIRM LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker. 
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the Confirms above marked as “Punch”)

	





	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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