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	Tag No. «Name» - «Description»

	Subsystem: «ProcessBreakdownIdentifier» - «ProcessBreakdownName»

	Manufacturer.
	«ManufacturerName»
	Model No. 
	«OEMPartNumber»

	Field to record Serial No.
	«SerialNumber»

	Drawing No.
	«DocumentList»
	Task No.
	«TaskName»

	Additional Information:
	«Comments»

	ALTERNATOR DATA

	Make
	
	Alternator Efficiency %
	

	Model
	
	Power Factor Rating (pf)
	

	Serial Number
	
	ENGINE DATA

	Output (kW)
	
	Make
	

	Output kVA
	
	Model
	

	RPM
	
	Engine Number
	

	Frequency (Hz)
	
	HP(kW) / RPM
	/

	Voltage (V)
	
	Serial Number
	

	Current (A)
	
	Cooling Type
	

	Phase
	
	No. of Cylinders
	

	Note:	This ITR is unsuitable for use for generation systems requiring grid connect or generators in parallel. It is intended for single generator LV applications only. EPR Consideration must be given to generator MEN connection or existing MEN interaction with connected infrastructure such as switchboards or motor control centres.
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	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm nameplate details are as per datasheet and equipment labelling is as per GA and Schematic.
	
	
	

	2 
	Confirm battery terminals are free from corrosion and battery terminal dielectric grease has been applied.
	
	
	

	3 
	Verify electrolyte level in batteries is sufficient, add manufacturer specified electrolyte if required.
	
	
	

	4 
	Confirm all mounting bolts are tight and secure.
	
	
	

	5 
	Confirm overall enclosure is in sound condition with no visible mechanical damage.
	
	
	

	6 
	Confirm access is clear, hatches and doors are unobstructed, open/ close and seal correctly.
	
	
	

	7 
	Confirm enclosed areas are clean and free of dust and debris (including cable ties, wire offcuts, dirt and rubbish).
	
	
	

	8 
	Confirm direction and phase rotation is clearly marked.
	
	
	

	9 
	Confirm ventilation (intake and exhaust) paths are clear and not obstructed.
	
	
	

	10 
	Confirm bunding is free of debris or objects that may impede bunding volume capacity.
	
	
	

	11 
	Confirm all equipment carries the correct circuit identification.
	
	
	

	12 
	Confirm all electrical connections are correct as per design, tight and secure.
	
	
	

	13 
	Confirm gland plates are earthed and accessible.
	
	
	

	14 
	Confirm gaskets and seals are not damaged.
	
	
	

	15 
	Confirm cable protective measures (kick plates) are installed.
	
	
	

	16 
	Confirm all cable entry covers and terminal boxes are clean and secure.
	
	
	

	17 
	Confirm all Earth cables are sized correctly as per design or application.
	
	
	

	18 
	Confirm all earth cables are correctly terminated as per wiring schematic.
	
	
	

	19 
	Attach sketch or design drawing for MEN location and Earth Stake requirements.
	
	
	

	20 
	Confirm MEN link is installed in correct location as per design specification:
	
	
	

	21 
	Note switchboard location of MEN:
	

	22 
	Perform continuity, phase checking and insulation resistance test and record results below:
	
	
	



	CONTINUITY, PHASING & EARTH / MEN N-E TEST 

	Test Equipment:
	Serial No.:
	Calibration Date: 

	Test Points
	Point to Point Check (Initial Pass/Fail)
	Continuity Check – Result Ω

	R-R
	
	                           Ω

	W-W
	
	                           Ω

	B-B
	
	                           Ω

	N-N
	
	Ω

	MEN-E
	
	Ω

	
	Phase Point to Point Confirmed  Y |_|    N |_|
	Continuity Compliance  Pass |_|   Fail |_|

	INSULATION RESISTANCE TEST

	Test Equipment
	Serial No.
	Calibration Due Date: 

	Test Point
	R to W
	R to B
	W to B 
	R to N 
	W to N 
	B to N 
	RWB to E
	N to E

	Test Voltage
	500 VDC
	500 VDC
	500 VDC
	500 VDC
	500 VDC
	500 VDC
	500 VDC
	500 VDC

	Test Duration
	
	
	
	
	
	
	
	

	Result (MΩ)
	          MΩ
	MΩ
	MΩ
	MΩ
	MΩ
	MΩ
	MΩ
	MΩ

	Insulation Resistance Compliance
	Pass |_|
	Fail |_|



	Item
	Description
	OK
	N/A
	Punch

	1 
	Confirm enclosure surround and bus separation - Phase to Phase and Phase to Earth clearance distances have been unaltered and are maintained as per design.
	
	
	

	2 
	Confirm the required, Cable, Cable Lug or Lug Bolt - Phase to Phase and Phase to Earth clearance distances are maintained as per design.
	
	
	



	COMPLETIONS & CLIENT ACCEPTANCE REQUIREMENTS – CONTRACTOR CHECK LIST

	Item
	Description
	Initial
	N/A
	Comments

	1 
	All site modifications correctly marked up on master drawings as per project procedures.
	
	
	

	2 
	This form must be completed by an Authorised Electrical Worker.
	
	
	



	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	

	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
	

	Name:
	
	Name:
	
	Name:
	

	EW Licence No.:
	
	Title:
	
	Title:
	

	Date:
	
	Date:
	
	Date:
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