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	Item
	Description
	OK
	N/A
	Punch

	
	
	
	
	

	1 
	Confirm no marks or damage to walls.
	
	
	

	2 
	Confirm no marks or damage to flooring.
	
	
	

	3 
	Confirm no marks or damage to ceiling.
	
	
	

	4 
	Confirm all windows & curtains installed correctly.
	
	
	

	5 
	Confirm all doors are installed correctly & are functional.
	
	
	

	6 
	Confirm all door locks are provided with keys.
	
	
	

	7 
	Confirm all toilets & cisterns are installed correctly.
	
	
	

	8 
	Confirm all basins are installed correctly.
	
	
	

	9 
	Confirm all showers are installed correctly.
	
	
	

	10 
	Confirm all air conditioners are installed correctly & remotes are supplied.
	
	
	

	11 
	Confirm smoke detectors are installed correctly.
	
	
	

	12 
	Confirm all lighting is installed correctly.
	
	
	

	13 
	Confirm all desks & shelving installed correctly and as per design/layout plan.
	
	
	

	14 
	[bookmark: _GoBack]Confirm all phone/ internet points installed correctly and as per design/layout plan.
	
	
	

	15 
	Confirm all chairs supplied as per design/layout plan.
	
	
	

	16 
	Confirm all TV’s are installed correctly as per design/layout plan & remotes supplied.
	
	
	

	17 
	Confirm all emergency signage is installed as per design/layout plan.
	
	
	

	18 
	Confirm all Fire Extinguishers are installed as per design/layout plan.
	
	
	

	19 
	Confirm all ancillary equipment is installed as per design/layout plan. 
	
	
	





	COMMENTS, OBSERVATIONS & ATTACHMENTS
(Complete a Punchlist Form and attach if any of the checks above marked as “Punch”)

	


	COMPLETED

	I hereby confirm the work has been completed in accordance with Contract specified drawings, specifications & standards.

	PERFORMED BY CONTRACTOR:
	REVIEW BY SUPERVISOR/LEAD ENGINEER:
	EPCM ACCEPTED BY:

	Signature:
	
	Signature:
	
	Signature:
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